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RIVERWOODVILLAGE CONDOMINIUM ASSOCIATION, INC.

A CORPORATIONNOT FOR PROFIT

UNDERTHELAWSOFTHESTATE OF FLORIDA

1. Identity. These aretheBy-Laws ofRIYERWOOD VILLAGE CONDOMINIUM

ASSOCIATION, INC., hereinafter Association,a corporation not for profit under the laws of

the State of Florida, organized to provide an entity pursuant to the provisions of Chapter 718,

Florida Statutes, hereinafter Condominium Act, forthe purpose and with thepowers described in

its Articles of Incorporation and with thepowers described herein.

1 1 Office. The principal office of the Association shall be at 501 North

Grandview Avenue, Daytona Beach, Florida 32118, but the Association may maintain offices

and transact business in such other places within Volusia County and theState of Florida as may

from time to time be designated by the Board ofDirectors. However, theofficial records of the

Association shall be maintained inVolusia County, Florida. The records of the Association shall

be made available toa unit owner within five (5) working days after receipt of written request by

the Board orits designee. This Paragraph may be complied with by havinga copy oftheOfficial

Records of the Association available for inspection or copying on the condominium property or

Association property.

2. Members.

2.1 The members of the Association shall consist of all Unit Owners of

Condominium Units in RIYERWOOD VILLAGE, A CONDOMINIUM. No person holding

any lien, mortgage or other encumbrance upon any Condominium Unit shall by vimie of such

lien, mortgage or other encumbrance bea member oftheAssociation, except if such person

acquires record title toa Condominium Unit pursuant to foreclosure or any proceeding in lieu of

foreclosure in which cases such person shall be a member upon acquisition of record title toa

Condominium Unit.

2.2 Membership shall be acquired by recording in the Public Records of Volusia

County, Florida,a deed or other instrument establishing record title toa Condominium Unit in

Riverwood Village Condominium, and the membership of the prior owner being thereby

terminated, provided, however, any person who owns more than one Condominium Unit shall

remaina member oftheAssociation so long asrecord title is retained to any Condominium Unit.

2.3 The share ofa member inthefunds and assets of the Association cannot be

assigned, hypothecated or transferred in any manner except as an appurtenance to his

Condominium Unit.
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3.1 Annual Meeting. The annual meeting ofthemembers shall be held ata

place named inthenotice on the 2nd Friday of January at 10:00 AM of eaGh year forthepurpose

of electing directors and transacting any other business authorized to be transacted by the

members, provided, however, ifthat day isa legal holiday, the meeting shall be held at the same

hour on thenext day that is not a legal holiday.

3.2 Speeial Meetings. Special meetings of themembers shall be held whenever

called bya majority of the Board ofDirectors and mustbe called by the Board ofDirectors upon

receipt ofa written request froma majority of the members entitled to vote at an Association

meeting, except as otherwise provided in the Declaration, the Articles of Incorporation and these

By-Laws forspecial meetings to consider amendments, and except as otherwise provided inthe

Condominium Act.A special meeting shall be called by the Board ofDirectors upon written

application of 10% of the voting interests of the Association regarding (a)a budget inwhich

proposed assessments exceed 115%oftheassessments forthe preceding year, or (b)a recall ofa

memberormembers oftheBoard.

3.3 Notice. Notice of all member meetings, including the annual meeting, stating

the time and place and the object for which themeeting is called shall be given to each unit

owner atleast fourteen (14) continuous days prior to such meeting. Such notice shall be given in

writing to each member at his address as it appears on the books oftheAssociation, and shall be

mailed by regular mail. Whena unit is ownedbymore than one person, the Association shall

provide notice for meetings and all other purposes tothat one address which theDeveloper

initially identifies for that purpose, and thereafter, as one or more oftheowners oftheunit shall

so advise the Association in writing, or ifno address is given, or the owners oftheunit do not

agree, to the address provided on thedeed ofrecord. Notice of meetings shall be posted

conspicuously on the condominium property not less than fourteen (14) continuous days

preceding such meeting. Upon notice to the unit owners, theBoard shall by duly adopted rule

designatea specific location on the condominium property upon which all notices of unit owner

meetings shall be posted. An officer of the Association, or the manager, or such other person

providing notice of the Association meeting shall provide an affidavit or U.S. Postal Service

Certificate of Mailing tobe included in the Official Records oftheAssociation affirming that the

notice was mailed othand delivered to each unit owner at the address last furnished to the

Association.

3.4 Quorum. A quorum ofmembers at meetings shall consist ofa majority of

the members entitled to vote. The acts approved bya majority of those present ata meeting at

whicha quorum is present shall constitute the acts of the members, except when approval bya

greater number ofmembers is required by the Condominium Act, the Declaration, the Articles of

Incorporation or the Association, or these By-Laws.
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(a) NumberofVotes. There shall be one vote foreach Condominium

(b) Designation Certificate. Ifa Condominium Unit is ownedby one

member, he shall cast the vote of the Condominium Unit. Ifany Condominium Unit is owned by

more than one member, themember entitled to cast the vote fortheCondominium Unit shall be

designated bya certificate signed by all of the Unit Owners oftheCondominium Unit, which

Certificate shall be filed with the secretary of the Association. Ifa Condominium Unit is owned

bya member which isa corporation, the party entitled to cast the vote fortheCondominium Unit

shall be designated bya certificate signed by the president or vice president and attested by the

secretary or assistant secretary of the corporation and filed with thesecretary of the Association.

Such certificates shall be valid until revoked or until superseded bya subsequent certificate or

untila change intheownership of theCondominium Unit concerned.A certificate designating

the member entitled to cast the vote ofa Condominium Unitmay be revoked by any Unit Owner

ofthe Condominium Unit. In the absence of such certificate,a corporate officer ofa

Condominium Unit owned bya corporation, ora Unit Owner orOwners inattendance ofa

properly noticed Association meeting shall be entitled to cast the vote forthe Condominium

Unit, unless the Association receives at such meeting orprior to such meeting written notice ofa

dispute amongtheOwners ofsuch Unit regarding the person authorized to cast such vote. In the

case of such dispute, the vote appertaining to such Condominium Unit shall not be considered in

determining the requirements ofa quorum orforanyother purpose untila certificate as described

above is on file with theAssociation.

3.6 Proxies. Unit owners may notvote by general proxy, but may vote by limited

proxies substantially conforming toa limited proxy form adopted by the Division of Florida Land

Sales, Condominiums andMobile Homes. Limited proxies and general proxies may be used to

establisha quorum. Limited proxies shall be used forvotes taken towaive orreduce reserves;

for votes taken to waive financial statement requirements; forvotes taken to amend the

Declaration; for votes taken to amend theArticles of Incorporation or By-Laws asdescribed

herein; and for any other matter forwhicha vote of the unit owner is required or permitted. No

proxy, limited or general, shall be used intheelection of Board members. General proxies may

be used forother matters forwhich limited proxies are not required, and may also be used in

voting fornon-substantive changes toitems forwhicha limited proxy is required and given.

Notwithstanding theprovisions of this Paragraph, unit owners may vote inperson at unit owner

meetings. A proxymay be madebyanymember entitled to vote and shall be valid only forthe

particular meeting designated in the proxy and must be filed with thesecretary before the

appointed time of themeeting. A proxy delivered to the Association foruse ata meeting of the

Association shall be signed by the person designated by the Designation Certificate described in

Paragraph 3.5(b) above. Ifno Designation Certificate is on file with theAssociation,a proxy

tendered to the Association on behalfofa Unit Owner shall be accepted foruse at such meeting

unless written notice to the Association objecting to the use or validity of such proxy is received
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bytheAssociation from any co-owner of, as to an individually owned unit, or from another

corporate officer of as toa Unit owned bya corporation, or from another partner as toa Unit

owned bya partnership.

3.7 Adjourned Meetings. Ifany meeting ofthemembers cannot be organized

becausea quorum hasnotattended, the members who arepresent, either in person orby proxy

may adjourn the meeting from time totime untila quorum is present.

3.8 Order ofBusiness. The order of business at annual members meetings and

as far as practical at other members meetings shall be:

(a) The collection of election ballots

(b) Calling of the roll and certifying of proxies.

(c) ProofofNotice ofMeeting orWaiver ofNotice.

(d) Reading and dispersal of any unapproved minutes.

(e) Reports of Officers.

(f) Reports of Committees.

(g) Appointment ofInspectors of Election.

(h) Election of Directors

(i) Unfinished Business.

(j) New Business.

(k) Adjournment.

3.9 Minutes. Minutes of all meetings of members shall be kept ina business-like

manner andshall be available for inspection by members oftheir authorized representatives and

by board members at all reasonable times. The Association shall retain these minutes fora

period of not less than seven years.

4. Directors.

4.1 Membership. Except fortheinitial board of directors, as provided inthe

Articles of Incorporation of the Association, all members oftheboard ofdirectors shall be

members oftheAssociation.

4.2 Election of Directors. Election of directors shall be conducted inthe

following manner, subject, however, totheprovisions of Subsections (1) and (2)of Section

718.301 of theFlorida Statutes:

(a) Election of directors shall be held at the annual meeting ofthe

members, except as otherwise provided below.

(b) The Board ofDirectors shall be elected by written ballot or voting

machine. Proxies shall in no event be used inelecting the Board, either in general elections or to
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(c) Not less than sixty (60) days beforea scheduled election, the

Association shall mail or deliver, whether by separate Association mailing or included in another

Association mailing or delivery includinga regularly published newsletter, to each unit owner

entitled to vote,a first notice of the date of the election. Any unit owner orother eligible person

desiring to bea candidate forthe Board ofDirectors must given written notice to the Secretary of

the Association not less than forty (40) days beforea scheduled election. Together with the

written notice and agenda asdescribed above, the Association shall then mail or delivera second

notice of the election to all unit owners entitled to vote therein, together witha ballot which shall

list all candidates.

(d) Upon request ofa candidate, the Association shall include an

information sheet, no larger than8 1/2inches by 11 inches whichmust be furnished by the

candidate not less than thirty-five (35) days before the election to be included with themailing of

theballot, with thecosts of mailing and copying tobe borne by theAssociation. However, the

Association has no liability for the contents of the information sheets prepared by the Gandidates.

(e) Elections shall be decided bya plurality of those ballots cast. There

shall be no quorum requirements; however, at least twenty percent (20%) must casta ballot in

order tohavea valid election of the members oftheBoard ofDirectors.

(f) No unit owner shall permit any other person tovote hisballot, and any

such ballots improperly cast shall be deemed invalid. The regular election shall occur on thedate

ofthe annual meeting.

(g) Except astovacancies created by removal ofdirectors by members

pursuant to the Condominium Act, vacancies in the Board ofDirectors occurring between annual

meetings of members shall be filled ata meeting oftheBoard ofDirectors by the affirmative

vote ofa majority of the remaining directors, though less thana quorum oftheBoard of

Directors. Any director elected to filla vacancy shall serve until the expiration of the term ofthe

director, the vacancyinwhose position he was elected to fill.

4.3 Transfer of Control. The first election of members oftheBoard of

Directors by members oftheAssociation shall take place within 75 days of thedate that unit

owners other than theDeveloper own fifteen percent (15%) ormore units in the Condominium.

The Association shall give not less than sixty (60) days notice of such election which shall

proceed asprovided in Florida Statutes 718.112(2)(d). At such meeting theunit owners other

than the Developer shall be entitled to elect no less than one-third (1/3) of the members ofthe

Association's Board ofDirectors.

Unit owners, other than theDeveloper, are entitled to elect not less thana majority

ofthe members oftheBoard ofDirectors in the number andinthemanner provided in Section
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718.301, Florida Statutes, provided, however, inany event, Developer shall transfer control of

the association to the unit owners no later than theearlier of the following events:

(a) Three years after fifty percent (50%) oftheunits that will be

operated ultimately by the association havebeen conveyed toPurchasers;

(b) Three months after ninety percent (90%) oftheunits that will be

operated ultimately by the association havebeen conveyed toPurchasers;

(c) When all the units that will be operated ultimately by the

association have been completed, some ofthem have been conveyed toPurchasers, and none of

theothers are being offered for sale by the Developer intheordinary course of business;

(d) When some oftheunits have been conveyed topurchasers and

none oftheothers are being constructed or offered for sale by the Developer intheordinary

course of business;

(e) Seven years after recordation of the Declaration of Condominium.

As used inthepreceding sentence, the term "control" means theright of the Developer to

control the Association, the Association Board, the project, or the unit owners inany manner.

4.4 Term. Except fortheinitial board of directors, as provided inthe Articles of

Incorporation of the Association, the term ofeach director's service shall extend until the next

annual meeting ofthemembers.

4.5 Organizational Meeting. The organizational meeting ofa newly-elected

board ofdirectors shall be held within ten days of their election at such place and time as shall be

fixed by the directors at the meeting at which they were elected. Notice of such meeting which

shall specifically incorporate an identification of the organizational agenda and other agenda

items shall be posted conspicuously on the condominium property at least forty-eight (48)

continuous hours preceding the meeting.

4.6 Regular Meetings. Regular meetings of theboard of directors may be held

at such time and place as shall be determined, from time totime, bya majority of the directors.

Notice of regular meetings shall be given to each director, personally or by mail, telephone or

telegraph, at least three days prior to the day named forsuch meeting.

4.7 Special Meetings. Special meeting of thedirectors may be called by the

president and mustbe called by the secretary at the written request ofa majority of the directors.

Not less than three days notice of the meeting shall be given personally or by mail, telephone or

telegraph, which notice shall state the time, place and purpose of themeeting.
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4.8 Waiver ofNotice. Any director may waive notice ofa meeting before or

after the meeting and such waiver shall be deemed equivalent to the giving of notice.

4.9 Quorum. At directors meetingsa quorum shall consist ofa majority of the

entire board of directors. The acts approved bya majority of those present ata meeting at which

a quorum is present shall constitute the acts of the board of directors except when approval bya

greater number ofdirectors is required by the Condominium Act, the Declaration, the Articles of

Incorporation of the Association or these By-Laws.

4.10 Adjourned Mee ’tings. If at any meeting of theBoard ofDirectors there is

less thana quorum present, the majority of those present may adjourn the meeting from time to

time. Notice oftherescheduled meeting must be posted conspicuously on the Condominium

property at least 48 continuous hours in advance, except in an emergency. Ifsuch adjourned

meeting is to consider assessments forany reason, notice of such rescheduled meeting shall

specifically containa statement that assessments will be considered and the nature of any such

assessments.

4.11 Presiding Officer. The presiding officer of the directors meetings shall be

the president of the Association. In the absence ofthepresident the directors present shall

designate one of their number topreside.

4.12 Directors' Fees. Directors shall serve without compensation.

4.13 Minutes. Minutes of all meetings of directors shall be kept ina

business-like manner and shall be available for inspection by members ortheir authorized

representatives and by board members at all reasonable times. The Association shall retain these

minutes fora period of not less than seven years.

4.14 Open Meetings. Meetings oftheboard of directors and any committee

thereof at whicha quorum ofthemembers ofthat committee arepresent, shall be open toall

members, and adequate notice of all meetings, which notice shall specifically incorporate and

identification of agenda items, shall be posted conspicuously on the Condominium Property at

least forty-eight hours preceding the meeting except in an emergency. For thepurposes of this

Paragraph, "committee" meansa group ofboard members, unit owners orboard members and

unit owners appointed by the Board tomakerecommendation totheBoard regarding the

Association budget or take action on behalfof theBoard. Any item not included on the notice

may be taken up on an emergency basis by at leasta majority plus one of the members ofthe

Board. Such emergency action shall be noticed and ratified at the next regular meeting ofthe

Board. Any unit owner may tape record or video tape meetings of theBoard. The right to attend

such meetings includes the right to speak out at such meetings with reference to all designated

agenda items. However, written notice of any meeting at which non-emergency special

assessments or atwhich amendment torules regarding unit use will be considered, discussed or

approved, shall be mailed or delivered to the unit owners and posted conspicuously on the

8
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condominium property not less than fourteen (14) days prior to the meeting. Evidence of

compliance with this fourteen (14) day notice shall be madebyanaffidavit executed by the

person providing the notice and filed amongtheofficial records of the Association.

5. Powers and Duties of the Board ofDirectors. The powers and duties of the

Association existing under theCondominium Act, the Declaration, the Articles of Incorporation

ofthe Association and these By-Laws shall be exercised by the board of directors, its agents,

contractors or employees, subject only to approval by members where such approval is

specifically required.

6. Officers.

6.1 Officer and Election. The officers of the Association shall bea president

who shall bea director,a vice president, who shall bea director,a treasurer anda secretary, all of

whom shall be elected annually by the board of directors at their organization meeting, except for

theinitial officers, who shall serve as provided intheArticles of Incorporation of the

Association. There may also be such assistant secretaries and assistant treasurers as the board of

directors may from time totime determine. Any person may hold two ormore offices except that

the same person shall not hold theoffice of president and vice president, nor shall the president

ora vice president also bea secretary or an assistant secretary. Any officer may be removed

peremptorily bya vote ofa majority of the directors present at any duly constituted meeting.

6.2 President. The president shall be the chiefexecutive officer of the

Association. He shall have all of the powers and duties usually vested in the office of president

ofa corporation, including but not limited to the power toappoint committees from amongthe

members from time totime, as he, in his sole discretion, may determine appropriate to assist in

the conduct of theaffairs of the Association.

6.3 Vice President. The vice president shall in the absence or disability of the

president exercise the powers and perform theduties of the president. He shall also assist the

president and exercise such other powers and perform such other duties as shall be prescribed by

the board ofdirectors.

6.4 Secretary. The Secretary shall keep theminutes of all proceedings of the

directors and the members. He shall attend to the giving and serving of notice to the members

anddirectors and other notice required by law. He shall have custody of the seal of the

Association and affix it to instruments requiringa seal when duly signed. He shall keep the

records of the Association, except those of the treasurer, and shall perform all other duties

incident to the office of secretary ofa corporation and as may be required by the directors or the

president. The assistant secretary, if any, shall perform theduties of the secretary whenthe

secretary is absent, and shall otherwise assist the secretary.

9
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6.5Treasurer. The Treasurer shall have custody of all property of the

Association, including funds, securities and evidences of indebtedness. He shall keep thebooks

ofthe Association in accordance with good accounting practices, and he shall perform all other

duties incident to the office ofa treasurer. The assistant treasurer, if any, shall perform theduties

ofthe treasurer when thetreasurer is absent, and shall otherwise assist the treasurer.

6.6 Compensation. The compensation, ifany, of all officers of the Association

shall be fixed by the board of directors, provided however, that the initial officers, as provided in

theArticles of Incorporation of the Association, shall not be entitled to any compensation.

Nothing herein shall be construed so as to prohibit or prevent theboard of directors from

employing any director or officer as an employee oftheAssociation at such compensation asthe

board of directors shall determine, nor shall anything herein be construed so as to preclude the

board of directors from contracting witha director or officer or with any corporation in whicha

director or officer or with any corporation in whicha director or officer of the Association may

bea stockholder, officer, director or employee, forservices related to the operation of the

Condominium ortheAssociation, for such compensation as shall be mutually agreed between the

board of directors and such officer or director.

6.7 Complaints or Inquiries. Whena unit owner filesa written inquiry by

certified mail with theBoard ofAdministration, the Board shall respond totheunit owner within

thirty (30) days of receipt of the inquiry. The Board shall givea substantive response to the Unit

Owner, notify the Unit Owner thata legal opinion has been requested, or notify the Unit Owner

that advice has been requested from theBureau ofCondominiums within the Division of Florida

Land Sales, Condominiums andMobile Homes. IftheBoard requests advice from theDivision,

the Board shall, within ten (10) days of its receipt of the advice, provide in writinga substantive

response to the Unit Owner. Ifa legal opinion is requested, the Board shall, within sixty (60)

days afier receipt of the inquiry, provide in writinga substantive response to the Unit Owner.

The failure to providea substantive response tothe Unit Ownerasprovided herein precludes the

Board from recovering attorneys fees and costs in any subsequent litigation, administrative

proceeding, or arbitration arising out of the inquiry. The Association may through its board of

administration adopt reasonable rules and regulations regarding the frequency and manner of

responding toUnit Owner inquiries, one of whichmay be that the Association is only obligated

to respond to one written inquiry per unit in any given thirty(30) day period. In sucha case, any

additional inquiry or inquiries must be responded tointhesubsequent thirty (30) day period, or

periods, as applicable.

7. Fiscal Management. The provisions for fiscal management oftheAssociation set

forth in the Declaration and Articles of Incorporation of the Association shall be supplemented

by thefollowing provisions.
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(a) Adoption ofBudget by Board ofDirectors. The board ofdirectors

shall adopta budget foreach calendar year that shall include the estimated fiinds, includinga

reasonable allowance forcontingencies, required to defray the Common Expenses, and which

shall include estimated funds forcapital replacements or repairs. The funds allocated for

reserves for capital replacements shall be collected and maintained asa special fund forcapital

replacements or repairs. The amounts collected and allocated to the special fund forcapital

replacements or repairs from time totime shall be maintained ina separate account by the

Association. Reserves arecommon expenses and shall be fully funded unless properly waived or

reduced. Such funds shall only be used forthepurposes forwhich they arereserved unless their

use for other purposes is approved inadvance bya vote of themajority of the voting interests of

the Association present ata duly called meeting oftheAssociation. Amounts collected for the

special fund forcapital replacements or repairs shall be maintained ina bank account separate

and apart from other Association funds and shall be considered contributions to Association

capital by members.

(1) Notice of Meeting. A copy oftheproposed annual budget shall be

mailed toeach Unit Ownernotless than thirty days prior to the meeting at which thebudget will

be considered, together witha notice of that meeting indicating the time and place of such

meeting.

(b) Adoption ofBudget by Unit Owners. Ifa budget is adopted by the

board of direGtors which required assessment against the Unit Owners inanyyear exceeding one

hundred and fifteen percent of such assessments forthe preceding fiscal year, as hereinafter

defined, upon written application often percent of the Unit Owners, theboard of directors shall

calla special meeting ofUnit Owners toconsidera substitute budget ifthe Board receives,

within 21 days after adoption of the annual budget,a written request fora special meeting from at

least 10 percent of all voting interests. The special meeting shall be conducted with 60 days after

adoption of the annual budget. At least 14 days prior to such special meeting, theBoard shall

hand deliver to each Unit owner, or mail toeach unit owner at the address last furnished to the

Association,a notice of the meeting. An officer or manager oftheAssociation, or other person

providing notice of such meeting shall execute an affidavit evidencing compliance with this

notice requirement, and such affidavit shall be filed amongtheofficial records of the

Association. Unit owners may consider and adopta substitute budget at the special meeting. A

substitute budget is adopted ifapproved bya majority of all voting interests unless the by-laws

require adoption bya greater percentage of voting interests. If there is not a quorum at the

special meeting ora substitute budget is not adopted, the annual budget previously adopted by

theBoard shall take effect as scheduled. In determining whether assessments exceed one

hundred fifteen percent of similar assessments inprior years, any authorized provisions for

reasonable reserves for repair or replacement of Condominium Property, anticipated expenses by

theAssociation which arenotanticipated to be incurred ona regular or annual basis, or

assessment forbetterment to the Condominium Property shall be excluded from thecomputation.

11
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7.2Assessments. Assessments against the Unit Owners fortheir share of

budgeted Common Expenses shall be made forthefiscal year annually in advance on orbefore

the 20th day of the 11th month ofthefiscal year preceding the year forwhich theassessments are

made. Such assessments shall be due in equal installments, payable on the first day of each

month ofthefiscal year forwhich theassessments aremade. Ifan annual assessment is not

made asrequired, an assessment shall be presumed tohave been made intheamount ofthelast

prior assessment, and monthly installments on such assessment shall be due upon each

installment payment date until changed by an amended assessment. In the event the annual

assessment proves tobe insufficient, the budget and assessments may be amended at anytime by

theboard of directors. Unpaid assessments forthe remaining portion of the fiscal year forwhich

an amended assessment is made shall be payable in as many equal installments as there are full

months ofthefiscal year left as of the date of such amended assessments, each such monthly

installment to be paid on the first day of the month, commencing thefirst day of the next ensuing

month. Provided, nothing herein shall serve to prohibit or prevent the board of directors from

imposinga lump sum assessment in case of any immediate need oremergency. Any surplus

remaining from theprior year assessment shall be used toreduce the assessment forthe

forthcoming year.

7.3 Depository. The depository of the Association shall be suchbank orbanks

asshall be designated from time totime by theBoard ofDirectors. All funds shall be maintained

separately in the Association's name. Withdrawal ofmonies from such accounts shall be onlyby

checks signed by such persons as are authorized by the Directors. Reserve and operating funds

ofthe Association shall not be commingled.

7.4 Fidelity Bonds. Fidelity bonds shall be required by the Board ofDirectors

for all persons who control or disburse funds of the Association or who arehandling or

responsible for Association funds includinga management agent that handles funds forthe

Association. The insurance policy or fidelity bond must cover themaximum funds that will be in

the custody of theAssociation or its management agent at any one time. As used inthis Article,

the term "persons who control or disburse funds of theAssociation" means those individuals

authorized to sign checks, and the President, Secretary, and Treasurer of the Association. The

Association shall bear thecost of bonding.

7.5 Fiscal Year. The fiscal year of the Association shall be from January 1st, to

December 31st, provided, however, that the board of directors is expressly authorized to change

toa different fiscal year in accordance with theprovisions and regulations from time totime

prescribed by the Internal Revenue Code oftheUnited States of America, at such time as the

board of directors deem advisable.
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(a) Within ninety (90) days after the end of the fiscal year, or annually on

a date provided inthe Bylaws, theAssociation shall prepare and complete, or cause tobe

prepared and completed bya third party,a financial report for the preceding fiscal year. Within

twenty-one (21) days after the financial report is completed orreceived by the Association from

thethird party, the Association shall mail to each Unit Owner at the address last furnished to the

Association by theUnit Owner, orhand deliver to each Unit Owner,a copy ofthefinancial

report ora notice thata copyofthefinancial report will be mailed orhand delivered to the Unit

Owner, without charge, upon receipt ofa written request from theUnit Owner. The Association

shall preparea report of cash receipts and expenditures, in lieu of financial statements.

(b) A report of cash receipts and disbursements must disclose the amount

ofreceipts of accounts and receipt classifications and the amount ofexpenses by accounts and

expense classifications, including, but not limited, the following, as applicable; costs for security,

professional and management fees and expenses, taxes, costs for recreation facilities, expenses

forrefuse collection and utility services, expenses forlawn care, costs for building maintenance

and repair, insurance costs, administration and salary expenses, and reserves accumulated and

expended forcapital expenditures, deferred maintenance, and any other category forwhich the

association maintains reserves.

(c) The Association may prepare or cause to be prepared, withouta

meeting of or approval by the Unit Owners compiled, reviewed, or audited financial statements.

(d) If approved bya majority of the voting interests present ata properly

called meeting oftheAssociation, the Association may prepare or cause tobe prepared:

1. A report of cash receipts and expenditures in lieu ofa compiled,

reviewed, or audited financial statement;

2. A report of cash receipts and expenditures ora compiled

financial statement in lieu ofa reviewed or audited financial statement; or

3. A report of cash receipts and expenditures,a compiled financial

statement, ora reviewed financial statement in lieu of an audited financial statement.

Suchmeeting and approval must occur prior to the end of the fiscal year and is effective

only forthefiscal year in which thevote is taken. With respect to the Association, ifthe

Developer has not turned over control of the Association, all Unit Owners, including the

Developer, may vote on issues related to the preparation of financial reports for the first two (2)

fiscal years of the Association's operation, beginning with the fiscal year in which the

Declaration is recorded. Thereafter, all Unit Owners except the Developer may vote on such

issues until control is turned over totheAssociation by the Developer.

13
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7.7 Books. The Association shall maintaina record of all association receipts

and expenditures, as well as an assessment role ina set of accounting books inwhich there shall

be an account foreach member. Each account shall designate the name andaddress of the

member, thedates and amounts inwhich assessments become due, the amounts paid upon the

account and thebalance due upon assessments.

7.8 Official Records.

(a) From theinception of the association, the association shall maintain each of

thefollowing items, when applicable, which shall constitute the official records of the

association:

1. A copy oftheplans, permits, warranties, and other items provided by the

developer pursuant to s. 718.301(4).

2. A photocopy oftherecorded declaration of condominium ofeach

condominium operated by the association and of each amendment toeach declaration.

3. A photocopy oftherecorded bylaws oftheassociation and of each

amendment tothebylaws.

4. A certified copyofthearticles of incorporation of the association, or other

documents creating the association, and of each amendment thereto.

5. A copy ofthecurrent rules of the association.

6. A book orbooks which contain the minutes of all meetings of the

association, of the board of directors, and of unit owners, which minutes shall be retained fora

period of not less than7 years.

7. A current roster of all unit owners and their mailing addresses, unit

identifications, voting certifications, and, ifknown, telephone numbers.

8. All current insurance policies of the association and condominiums

operated by the association.

9. A current copy ofanymanagement agreement, lease, or other contract to

whichtheassociation isa party or under which theassociation or the unit owners have an

obligation or responsibility.

10. Bills of sale or transfer for all property owned bytheassociation.

14
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11. Accounting records for the association and separate accounting records for

each condominium which theassociation operates, according to good accounting practices. All

accounting records shall be maintained fora period of not less than7 years. The accounting

records shall include, but are not limited to:

expenditures.

(a) Accurate, itemized, and detailed records of all receipts and

(b) A current account anda monthly, bimonthly, or quarterly statement of

the account foreach unit designating the nameoftheunit owner, thedue date and the

amount ofeach assessment, the amount paid upon theaccount, and the balance due.

(c) All audits, reviews, accounting statements, and financial reports of

the association or condominium.

(d) All contracts for work tobeperformed. Bids forwork tobe

performed shall also be considered official records and shall be maintained fora period of

1 year.

12. Ballots, sign-in-sheets, voting proxies, and all other papers relating to

voting by unit owners, which shall be maintained fora period of1 year from thedate of the

election, vote,_or meeting towhich thedocument relates.

13. All rental records, whentheassociation is acting as agent forthe rental of

condominium units.

14. A copy ofthecurrent question and answer sheet as described by s.718.504.

15. (a) All other records of the association not specifically included in the

foregoing which arerelated to the operation of the association.

(b) The official records of the association shall be maintained within

Volusia County, Florida. The records of the association shall be made available toa unit owner

within5 working days after receipt of written request by the board ofits designee. This

paragraph may be complied withby havinga copy oftheofficial records of the association

available for inspection or copying on thecondominium property or association property.

(c) The official records of the association are opentoinspection by

any association member ortheauthorized representative of such member at all reasonable times.

The right to inspect the records includes the right to make orobtain copies, at the reasonable

expense, ifany, of the association member. The association may adopt reasonable rules

regarding the frequency, time location, notice, and manner ofrecord inspections and copying.

Notwithstandingtheprovisions of this paragraph, the following records shall not be accessible to
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1. A record which was prepared by an assOGiation attorney or

prepared at the attorney's express direction, which reflectsa mental impression, conclusion,

litigation strategy, or legal theory of the attorney or the association, and which was prepared

exclusively for civil or criminal litigation or for adversarial administrative proceedings, or which

was prepared in anticipation of imminent civil or criminal litigation or imminent adversarial

administrative proceedings until the conclusion of the litigation or adversarial administrative

proceedings.

2. Information obtained by an association in connection with the

approval of the lease, sale, or other transfer ofa unit.

3. Medical records of unit owners.

(d) The association shall preparea question and answer sheet as descñbed

ins.718.504, and shall update it annually.

8. Parliamentary Rules. Roberts' Rules of Order (latest edition) shall govern the

conduct of theAssociation meetings whennotinconflict with theCondominium Act, the

Declaration, the Articles of Incorporation of the Association or these By-Laws.

9. Amendments. Except asotherwise provided in this paragraph 9, Amendments to

these By-Laws shall be proposed and adopted inthefollowing manner.

9.1 Notice. Notice of thesubject matter ofa proposed amendment shall be

included in the notice of any meeting at whicha proposed amendment is to be considered.

9.2 Resolution. A resolution for the adoption ofa proposed amendment may be

proposed either by the board of directors of the Association or by the members oftheAssociation

entitled to vote at an Association meeting. Such members may propose such an amendment by

instrument in writing directed to the president or secretary of the Association signed bya

majority of such members. Amendments may beproposed by theboard of directors by action of

a majority of the board of directors at any regular or special meeting thereof. Upon an

amendment being proposed asherein provided, the secretary of the Association shall calla

special meeting ofthemembers oftheAssociation to be held not sooner than twenty days nor

later than sixty days thereafter for the purpose of considering such amendment. Such

Amendment mustbe approved by theaffirmative vote of sixty percent ofa total number of

Association members entitled to vote.

9.3 Amendments Prior to Transfer ofControl ofAssociation.

Notwithstanding theprovisions of Paragraph 9.2hereof, until the first election of the members of

theBoard ofDirectors by Unit Owners, asprovided intheArticles of Incorporation and By-Laws
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oftheAssociation, proposal of an amendment other than an amendment described in Section

718.110(4) and (8)Florida Statutes shall be madebytheBoard ofDirectors. Approval thereof

shall require only theaffirmative vote of all of the Directors at any regular or special meeting

thereof. Amendments relating to matters described under Florida Statutes 718.110(4) mustbe

joined in execution by the record owner ofanyunit so affected and all record owners ofliens on

such unit. Additionally, the record owners of all other units must approve theamendment. No

amendment may permit time share estates to be created unless the record owner and all lien

holders on each unitjoin in the execution of such amendment asrequired under Florida Statutes

718.110(8).

9.4 Execution and Recording. Except as otherwise provided intheDeclaration

of Riverwood Village Condominium orintheCondominium Act,a copy ofeach amendment

shall include the recording date identifying the Declaration, certifying that the amendment was

duly adopted, and shall be executed by the president of the Association and attested to by the

secretary with the formalities ofa deed and shall be effective upon recordation thereofin the

Public Records ofVolusia County, Florida.

10. Information. The Association shall make available to the members, lenders, and to

holders, insurers or guarantors of any first mortgage current copies of the Declaration, By-Laws,

Rules and Regulations of the Association and the books, records and financial statements of the

Association. "Available" means available for inspection, upon request during normal business

hours orunder other reasonable circumstances. Any holder ofa mortgage ona Unit is entitled,

upon written request,.toa financial statement forthe immediately preceding fiscal year. The

Association shall maintain an adequate number ofcopies of the Declaration, the Articles of

Incorporation, the Bylaws, and Rules, and all amendments toeach oftheforegoing, as well as the

question and answer sheet provided forin Section 718.504 oftheFlorida Statutes, and year end

financial information as required in Section 718.111(13) of the Florida Statutes on the

condominium property to insure their availability to unit owners and prospective purchasers and

may charge its aGtual costs for preparing and furnishing these documents tothose requesting the

same.

11. Contracts. The Association, prior to passage of control from theDeveloper tothe

Directors elected by the members, shall not be bound either directly or indirectly to contracts or

leases (includinga management contract) unless there isa right of termination of any such

contract or lease without cause, which is exercisable without penalty atany time after transfer of

control, upon notmore than ninety (90) days notice to the other party.

12. Lenders Notices. Upon written request to the Association identifying the name and

address of the holder of any mortgage encumberinga unit, or any insurer or guarantor of such

mortgage, and the unit number andaddress, any mortgage holder, insurer or guarantor will be

entitled to timely written notice of:

17
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(b) Any 60 day delinquency inthepayment of

assessments or charges owedbytheowner ofanyunit

on which it holds the mortgage.

(c) A lapse, cancellation, or material modification

of any insurance policy or fidelity bond maintained

by theowners' association.

(d) Any proposed action that requires the consent

ofa specified percentage of mortgage holders.

13. Conflicts. In the case of any conflicts between theArticles of Incorporation of the

Association and these By-Laws, theArticles of Incorporation shall control, and in the case of any

conflict between theDeclaration and these By-Laws, theDeclaration shall control.

14. Arbitration. The Association and unit owners shall agree to and shall resolve

disputes as described in Florida Statutes 718.1255 by mandatory non-binding arbitration as

described in such statute. Prior to the institution of court litigation regarding such disputes, the

parties toa dispute shall petition the Division of Florida Land Sales, Condominiums, and Mobile

Homes fornon-binding arbitration. Such arbitration shall be conducted in accordance with the

regulations of the Division and in accordance with theFlorida Statutes 718.1255.

15. Certificate of Compliance, There shall bea provision thata certificate of

compliance froma licensed electrical contractor or electrician may be accepted by the

Association's Board asevidence of compliance of thecondominium units to the applicable fire

and life safety code.

16. Deemed Inclusions. All provisions of section 718.112.(2)(a) through (m), Florida

Statutes, are deemed tobeincluded in these By-Laws.
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TBIS IS TO CERTIFY that the foregoing were duly adopted as the By-Laws of

RIVERWOOD VILLAGE CONDOMINIUM ASSOCIATION, INC., a Florida

Corporation not forprofit, at the first meeting of theboard of directors held on ,

2005.

STATE OF FLORIDA)

COUNTYOF¥OLUSIA)

RIYERWOODVILLAGE CONDOMINIUM

ASSOCIATI INC.

BY:

Cr g A. ells, President

ATTEST:

WayneBunn, Secretary

THE FOREGOING INSTRUMENT wasacknowledged before me this day of

January, 2006 by Craig A. Wells and Wayne Bunn, both personally known tome andwho are

thePresident and Secretary, respectively of Riverwood Village Condominium Association

Inc.,a Florida corporation not for profit, on behalfof the corporation.

Notary Public - State of Florida

My Commission Expires:
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